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Standard Terms of Engagement

How We Provide Our Services

As a member of Chartered Accountants Australia and New Zealand ("CAANZ"), Future Accounting will act in
your best interests. We are bound by a Code of Ethics that requires us to have the following attributes:

= Maintain strict confidentiality

« Act professionally and abide by applicable laws

< Maintain high standards of professional competence

= Remain objective and free from conflict of interests that would impair the above

Where applicable, our services will be prepared in accordance with the Professional Engagement Standards
and Guidelines issued by CAANZ. Compilation services (including annual financial statements) will be
prepared in accordance with Service Engagement Standard No. 2 issued by CAANZ. As a result, no audit or
review will be performed and, accordingly, no assurance will be expressed. Our engagement cannot be
relied upon to disclose irregularities including fraud, other illegal acts and errors that may exist. However,
we will inform you of any such matters that come to our attention.

Unless required otherwise by law or you, financial statements will be prepared as special purpose financial
statements for taxation purposes.

Included within every set of unaudited and unreviewed financial statements will be our standard
compilation report and disclaimer of liability. We reserve the right to make adjustments to this as we
consider necessary. Future Accounting's standard compilation report and disclaimer of liability is shown
below for your reference. We will also detail if we are independent of the entity, and if not, why not.

Scope

On the basis of information provided and in accordance with Service Engagement Standard 2
Compilation of Financial Information, we have compiled the financial statements of [Entity] for
the [Period Ended].These statements have been prepared in accordance with the accounting
policies described in the Notes to these financial statements.

Responsibilities

The [Managers/Owners] are solely responsible for the information contained in the financial
statements and have determined that the Special Purpose Reporting Framework used is
appropriate to meet your needs and for the purpose that the financial statements were
prepared. The financial statements were prepared exclusively for your benefit. We do not accept
responsibility to any other person for the contents of the financial statements.

No Audit or Review Engagement Undertaken

Our procedures use accounting expertise to undertake the compilation of the financial
statements from information you provided. Our procedures do not include verification or
validation procedures. No audit or review engagement has been performed and accordingly no
assurance is expressed.
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Disclaimer

We have compiled these financial statements based on information provided which has not been
subject to an audit or review engagement. Accordingly, we do not accept any responsibility for
the reliability, accuracy or completeness of the compiled financial information contained in the
financial statements. Nor do we accept any liability of any kind whatsoever, including liability by
reason of negligence, to any person for losses incurred as a result of placing reliance on these
financial statements.

Responsibilities
Information and Disclosure
You are responsible for the reliability, accuracy and completeness of the accounting records
provided to us. You are required to arrange for reasonable access by us to relevant individuals
and documents, and shall be responsible for both the completeness and accuracy of the

You are responsible for all representations contained in the financial information we compile.

You accept responsibility for the accuracy and completeness of the representations in the
financial information we compile, including the tax returns.

We do not accept any responsibility for the maintenance of your accounting records, internal
control structures and the application of the accounting policies within your entity/ies.

You will ensure our compilation report and disclaimer of liability remain attached to all reports
compiled by us. In addition, you will be solely responsible to the users of the financial
information we compile.

You will advise Future Accounting immediately if you become aware of anything that could lead
to information we have provided becoming incorrect or misleading. You will also take steps to
ensure anything that has relied on the incorrect or misleading information is corrected.

If you provide information from your system directly to third parties, you will ensure this is not
represented as being compiled by Future Accounting.

If we collect any personal information about you, or anyone else through this engagement, you
agree to work with us to ensure that we both meet any applicable obligations under the Privacy
Act 2020. The obligations may include notifying third parties that we have received this
information.

You are responsible for the internal controls of your organisation. We will not be conducting
investigations to detect weaknesses in internal controls, fraud, illegal acts, non compliance with
laws and regulations or any other similar weaknesses. However, if we do detect any of these we
will inform you.

Chartered Accountants Australia New Zealand may from time to time review a proportion of your
information as part of their ongoing monitoring processes.
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We will comply with the by-laws, regulations and ethical guidelines of Chartered Accountants
Australia and New Zealand and the New Zealand Institute of Chartered Accountants. This
includes the NZICA Code of Ethics, which among other things contains provisions that apply if we
become aware of any actual or potential ‘non-compliance with governing laws or regulations’
(NOCLAR). Where any such non-compliance poses substantial harm (such as serious adverse
consequences to investors, creditors, employees or the public), we may be required to disclose
the matter to an appropriate authority.

Independence

If we become aware that we are not independent of any entity we will state this in our
compilation report and disclaimer of liability. If this has the potential to impair our work to you,
we will discuss this with you.

Completion of Financial Reports

If we are unable to complete the compilation of any financial reports, for any reason, we may
detail this in the compilation report and disclaimer of liability. We may also, at our sole
discretion, decide to not issue the report/s.

You will be responsible for distributing information that we share with you to all stakeholders
that have a legal right to receive this information.

Taxation Responsibilities

It is your responsibility to keep full and proper records to allow the completion of a correct tax
return and provide us with this information. It is also your responsibility to ensure "reasonable
care" is taken over both the original records and the final tax return/s. You must check the
return/s and ensure the return/s is/are correct before filing. We take no responsibility for any
errors or omissions where you have not provided us with the information.

Willingly filing fraudulent, or misleading tax returns or omitting income of a particular
nature/source may result in the Inland Revenue being able to reassess your returns for an
indefinite period of time. It is your responsibility to inform of us all income sources and their
natures.

While we will take all care to advise you of your tax payments & filing due dates, it is still
ultimately your responsibility to ensure the amounts are paid on time and filed on time.

Failure to complete the above may result in penalties, interest, or both. You will be responsible
for all interest and penalties imposed by the Inland Revenue.

It is also your responsibility to keep these records for a period of seven years after the filing of
the tax return. We will hold some of this information electronically, however it is still your
responsibility to ensure any originals held or returned to you can be accessed should the Inland
Revenue request this.
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Electronic Files

We will sign the majority of our documents electronically. You consent to both receiving and
signing documents electronically.

Duration of Engagement and Termination
This agreement will begin on the date we receive the signed Letter of Engagement. This
agreement will remain in force until terminated by notice by either one of us, or is varied by us in
writing.

Termination will not affect any right accrued to either party.

Payment of Invoices

Invoices are payable in accordance with the terms detailed on the invoice unless otherwise
agreed in writing

If your account remains unpaid and there is no satisfactory explanation for non-payment, we
made do any or all of the following:
« charge interest on overdue amounts at a rate of 2% per month;
= start proceedings to recover the amount owed, plus default interest and any
collection costs;
= cease to do any further work for you, and not release your papers and files until all
accounts are paid.

Liability Limitation

Future Accounting's liability for any loss or damage suffered by yourself or your entity through a
breach of contract, tort (including negligence, breach of fiduciary duty or other actionable wrong)
shall be limited by the following:

a) We will have no liability for any indirect or consequential losses or loss of profit.

b) Future Accounting will not be liable if such losses are due to the provision of false,
misleading or incomplete information or documentation or due to any acts or
omission of any person other than Future Accounting.

C) Future Accounting will only be liable where we have directly caused or contributed to
the losses or damage. Our liability shall be reduced by any loss or damage that is

reasonably attributable to any third party.

d) Our maximum total liability, whether to you or any third party shall not exceed four
(4) times the fee paid for the specific service that gives rise the claim.

Any claim against us must be made and notified to us in writing no later than two years after the
date we complete the work that the claim relates to.

Nothing in this Engagement Letter will prevent any liability arising from fraud, dishonesty or
other liability of our causing which cannot lawfully be limited or excluded.
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You agree to indemnify Future Accounting against all liabilities, including litigation costs,
resulting from reliance on the information supplied by or obtained with the knowledge of
yourself and failure by yourself to disclose material information, except to the extent that the
losses arise from negligence by Future Accounting.

You agree that this limitation of liability extends to both this Engagement and any variation or
addition to, and to claims arising from breach of contract, negligence or in any other way.

Sundry items
Document Ownership
All documents supplied by you remain your property. Work papers that we create remain our
property.
You agree that we will be entitled to claim a lien over all documents supplied to us until all our
costs and charges for any professional services have been paid in full.

Storage of Personal Information

By signing this letter and accepting these services you acknowledge and agree that your personal
information may be stored overseas, for example in a cloud service such as Xero.

Survival

If any terms or provisions in this agreement are or become invalid, illegal or unenforceable, the
remainder shall survive unaffected to the fullest extent permitted by law.

Dispute

If you at any point become dissatisfied with our service, please raise this with the writer. We will
investigate all complaints seriously. In addition, you have the right to take any complaint up with
Chartered Accountants Australia and New Zealand directly.

If a dispute arises between the parties in this agreement, both parties agree to take all

reasonable steps to resolve the dispute by some form of alternative dispute resolution process
(such as mediation or expert appraisal) prior to commencing court proceedings.
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